COLLECTIVE BARGAINING AGREEMENT
BETWEEN
CITY OF PEWAUKEE
and the
INTERNATIONAL ASSOCIATION OF FIREFIGHTERS
LOCAL 407, A.F.L.-C.I.O.

2016-2018

Table of Contents
AGREEMENT .............................................................................................................................. 1
ARTICLE 1 – RECOGNITION .................................................................................................. 1
ARTICLE 2 – ASSOCIATION AFFAIRS ................................................................................. 1
ARTICLE 3 – MANAGEMENT RIGHTS ................................................................................ 2
ARTICLE 4 – DEFINITION OF EMPLOYEES ...................................................................... 4
ARTICLE 5 – PROBATIONARY EMPLOYEES .................................................................... 4
ARTICLE 6 – NO STRIKE/NO LOCK-OUT ........................................................................... 5
ARTICLE 7 – FAIR SHARE/DUES DEDUCTION ................................................................. 5
ARTICLE 8 – HOURS OF WORK ............................................................................................ 6
ARTICLE 9 – OVERTIME ......................................................................................................... 6
ARTICLE 10 – TRANSFER OF SHIFTS .................................................................................. 7
ARTICLE 11 – TRADES ............................................................................................................. 7
ARTICLE 12 – BENEFITS.......................................................................................................... 7
ARTICLE 13 – PAID TIME OFF (PTO) ................................................................................... 9
ARTICLE 14 – SICK LEAVE ................................................................................................... 11
ARTICLE 15 – OTHER LEAVES OF ABSENCE ................................................................. 12
ARTICLE 16 – CLOTHING ALLOWANCE .......................................................................... 14
ARTICLE 17 – GRIEVANCE PROCEDURE ........................................................................ 15
ARTICLE 18 – WAGES ............................................................................................................ 17
ARTICLE 19 – DISCIPLINE .................................................................................................... 18
ARTICLE 20 – SENIORITY ..................................................................................................... 19
ARTICLE 21 – OUTSIDE EMPLOYMENT ........................................................................... 20
ARTICLE 22 – RESIGNATION ............................................................................................... 20
ARTICLE 23 – PARAMEDIC TRAINING/LICENSE .......................................................... 20
ARTICLE 24 – ENTIRE MEMORANDUM OF AGREEMENT .......................................... 21
ARTICLE 25 – SAVINGS CLAUSE ........................................................................................ 22
ARTICLE 26 – DURATION/BARGAINING PROCEDURE ................................................ 22
APPENDIX A – CLOTHING REQUIREMENTS .................................................................. 23
HEALTHY STEPS WELLNESS PROGRAM ........................................................................ 24

i

AGREEMENT
This Agreement is entered into this 1st day of January 2016, effective upon that date, by and
between the City of Pewaukee, hereinafter referred to as the "City" and the International
Association of Firefighters, A.F.L.-C.I.O., Local 407, hereinafter referred to as the
"Association".
ARTICLE 1 – RECOGNITION
The City hereby recognizes the Association as the exclusive bargaining agent in the matter of
wages, hours of employment and certain other benefits for all regular full-time and regular parttime fire fighting employees of the City, excluding supervisors and confidential, managerial and
executive employees, paid-on-call, temporary, and seasonal employees who were employed on
September 22, 2005, except such employees as may prior to the election quit their employment
or be discharged for cause. The Association shall certify to the City, upon request, a list of its
members, in order to determine whether or not the Association represents the majority of the
bargaining unit at any given time.
Whenever any words herein appear in the masculine, they shall be construed as though they also
appear in the feminine, except where the context clearly requires otherwise.
ARTICLE 2 – ASSOCIATION AFFAIRS
2.1 The Association shall conduct its business off duty as much as possible, however upon
giving as much advance notice as possible and receiving approval from the Fire Chief or
his designee, meetings may take place in appropriate locations of the firehouses as long as
the meetings do not unreasonably interfere with the orderly and efficient operation of the
department. Requests for such meetings shall not be unreasonably denied.
2.2

Bulletin Board: The Association may post notices, announcements and other materials on
a bulletin board designated by the City at the Fire Stations. The City retains ownership of
the bulletin board. The use of such bulletin boards is not exclusive to the Association. Any
posted materials must comply with the following:
A.

The Fire Chief will be provided a copy of the material before being posted.

B.

No material that is derogatory or critical of the City, its agents or employees is
permitted. The City reserves the right to remove any material it finds
objectionable. The Association agrees to use the bulletin board only for the
posting of items related to the responsibilities and functions as the exclusive
bargaining representative for its members’ wages, hours and conditions of
employment, social functions, meetings, Association elections, and Association
appointments or any other material authorized by the City.

C.

Materials that are political in nature including but not limited to endorsement of
political candidates for office in the City of Pewaukee or other public election
issues pertaining to the City of Pewaukee is not permitted.
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2.3

The Association shall not use City equipment for Association purposes without prior
written authorization by the Chief.

2.4

For purposes of collective bargaining, three (3) representatives from each party will attend
bargaining sessions unless otherwise agreed upon by both parties. Two (2) association
members shall be allowed to attend collective bargaining sessions between the parties
while on-duty provided that: (1) the employee notifies his supervisor at least three (3) days
in advance; (2) the employee is subject to recall to duty during the bargaining session.

2.5

The parties agree there shall be no discrimination against any employee covered by this
agreement because of membership or activities in the Association, nor will the parties
interfere with the right of employees to become or refrain from becoming members of the
Association.

ARTICLE 3 – MANAGEMENT RIGHTS
3.1 The City retains all rights of possession, care, control and management that it has by law,
and retains the right to exercise the functions under the terms of the collective bargaining
agreement. The City possesses the sole right to operate the Fire Department and all
management rights repose in it. The powers or authority which the City has not
specifically abridged, delegated or modified by other provisions of this agreement are
retained as the exclusive prerogatives of the City. These rights include, but are not limited
to, the following:
A.

To direct all operations of the City of Pewaukee Fire Department;

B.

To appoint or hire the Fire Chief or any other managerial staff;

C.

To establish and require observance of reasonable work rules and schedules of
work. The Association shall be provided a copy of new work rules ten (10)
calendar days prior to implementation. The Union shall have the ability to grieve
the reasonableness of the work rules;

D.

To place the City Administrator or other City managerial staff in positions of
authority regarding the conduct of City business and operations.

E.

To determine the methods, means and personnel by which City operations are to
be conducted;

F.

To hire, promote, transfer, schedule and assign (including overtime assignments)
employees in positions within the department;

G.

To create, revise and eliminate existing positions, departments, operations or
work practices;
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H.
I.

To suspend, demote, discharge and take other disciplinary action against
employees;
To relieve employees from their duties;

J.

To maintain efficiency of City operations;

K.

To take whatever action is necessary to comply with state or federal law;

L.

To introduce new or improved methods or facilities;

M.

To change existing methods or facilities;

N.

To take whatever action is necessary to carry out the functions of the City in
situations of emergency;

O.

To select employees, establish quality standards and evaluate employee
performance;

P.

To contract out for goods or services;

Q.

To determine the kinds and amounts of services to be performed as pertains to
operations as well as the number and kind of classifications to perform such
services;

R.

To determine the financial policies of the City.

3.2

The exercise by the City of any of the foregoing powers, rights and/or authority shall not be
reviewable by an arbitrator except in case such as so exercised as to violate an express
provision of this Agreement.

3.3

The parties agree that alleged violations of state and/or federal law and/or of the state
and/or federal constitution shall not be subject to the arbitration procedures contained
herein and shall be resolved in the appropriate state and/or federal forum.

3.4

If the City proposes, during the term of this Agreement, to make any changes in the
contract’s application which would affect wages, hours or conditions of employment not
permitted by the Agreement, it agrees to notify the Association and bargain at the
Association’s request before making such change. This, however, does not limit the City’s
right to make such changes unilaterally where now permitted.
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ARTICLE 4 – DEFINITION OF EMPLOYEES
For the purpose of this Agreement, the following definitions will apply:
4.1

A Regular Full-time employee shall be defined as an employee who is regularly
scheduled for at least fifty-six (56) hours of work each week throughout the year and who
occupies a regular position established by the Department.

4.2

A Regular Part-time employee shall be defined as an employee who normally works less
than twenty (20) hours in a work week; or, less than one-thousand (1000) hours in a
calendar year and who occupies a regular position established by the Department. Parttime employees shall not be entitled to any benefits provided in this agreement unless
expressly stated such benefits are applicable to part-time employees.

4.3

A probationary employee shall be defined as an employee who has not achieved regular
full-time or regular part-time status, as set forth in Article 5.1.

ARTICLE 5 – PROBATIONARY EMPLOYEES
5.1
All employees shall serve a probationary period of 2,912 hours worked, excluding all
non-working hours. A probationary period may be extended for up to an additional 728
working hours at the discretion of the Fire Chief. The City will provide notice to the
Association of any extension.
5.2

Upon completion of the probationary period, the employee shall be granted seniority
rights and all benefits as provided for in this Agreement.

5.3

Probationary employees may be disciplined up to and including discharge without regard
to cause and without recourse to the grievance procedure.

5.4

At time of hire, the City shall provide the uniform items listed in Appendix A. If a fulltime employee terminates prior to ninety (90) days of employment, one hundred (100%)
percent of the cost of the items listed in Appendix A - A.1-5 provided shall be deducted
from the employee’s accumulated PTO and/or their final paycheck. If an employee
terminates prior to six (6) months of employment, seventy-five percent (75%) of the cost
of the items listed in Appendix A -A.1-5 provided shall be deducted from the employee’s
accumulated PTO and/or their final paycheck. If an employee terminates prior to one (1)
year of employment, fifty percent (50%) of the cost of the items listed in Appendix A A.1-5 provided shall be deducted from the employee’s accumulated PTO and/or their
final paycheck. After one year of employment, there shall be no obligation for
reimbursement.

5.5

All bargaining unit employees who leave City employment within twelve (12) months of
hire shall return all items provided by the City pursuant to Appendix A (items B.1-9).
Any items not returned will be deducted from the employee’s accumulated PTO and/or
their final paycheck.
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5.6

Sick leave shall be accumulated by probationary employees during the probationary
period but shall not be taken until after the completion of six (6) months.

ARTICLE 6 – NO STRIKE/NO LOCK-OUT
6.1 The Association, its representatives and individual employees will not authorize, assist or
support any strike, work stoppage, slowdown or other activity that interferes with or
interrupts the operations of the City. In the event of any such activity, the City shall
immediately notify the Association thereof, and the Association shall immediately give
public notice to the employees involved that they are in violation of this Agreement and
should end such strike, work stoppage or other conduct which is interrupting or impeding
work.
6.2

There shall be no lock-out by the City during the term of this Agreement.

6.3

Any employee violating 6.1 of this provision shall be subject to disciplinary action, up to
and including discharge. In any arbitration proceeding involving a violation of this
provision, the sole question for the arbitrator to determine is whether the employee engaged
in the prohibited activity. This provision shall not limit the City’s rights to seek other
available legal remedies.

ARTICLE 7 – FAIR SHARE/DUES DEDUCTION
7.1 Representation. The Employer hereby recognizes the fair share principal as set forth in
Wisconsin Statutes 111.70 as amended. The Association, as the exclusive representative of
all the employees in the bargaining unit, shall represent both members and non-members,
fairly and equally, and all employees in the bargaining unit shall be required to pay their
proportionate share of the costs of such representation.
7.2

Membership. No employee shall be required to join the Association but membership in the
Association shall be made available to all employees who do apply, consistent with the
Constitution and by-laws of the Association. No employee shall be denied membership on
the basis of race, creed, color, religion, sex, national origin, handicap, or age.

7.3

Deduction of Dues. Every employee represented by the Association shall, as a condition of
employment, pay to the Association a monthly service charge equal to the monthly dues
and assessments uniformly being charged to Association members as and for such
employee’s share of the expenses attributable to the securement and administration of this
Agreement. The City shall deduct for this purpose an amount equal to 1/12 th of the annual
Association dues and assessments as may be from time to time certified to the City by the
Association commencing with the second month of employment.

7.4

Administration. The aggregate amount so deducted shall be forwarded to the Treasurer of
the Association within ten (10) days of the date such deductions were made.
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7.5

Inadvertence or Error. If, through inadvertence or error, the Employer fails or neglects to
make a deduction which is properly due and owing from an employee’s paycheck, such
deduction shall be made from the next paycheck of the employee and submitted to the
collective bargaining representative.

7.6

Indemnification/Hold Harmless. The Association shall indemnify and hold harmless the
City against any and all claims, demands, judgments or other forms of liability against the
City, and lawsuits arising out of the City’s compliance with the terms of this Section.

ARTICLE 8 – HOURS OF WORK
The parties will adhere to the guidelines established for this benefit as outlined in the “24 Hour
Shift” Department Policy.
8.1

The work schedule for employees covered by this Agreement shall consist of the following
nine (9) day cycles:
One day on, One day off, One day on, One day off, One day on, Four days off.
The City shall schedule in accordance with a twenty-seven (27) day work period. The
normal work week shall average fifty-six (56) hours as determined by the work schedule.

8.2

The workday (duty day) for employees covered by this Agreement shall consist of a
twenty-four (24) hour period, starting at 7 a.m. and ending at 7 a.m. the following day.

8.3

Fire department personnel may work up to a maximum of seventy-two (72) consecutive
hours whereupon personnel will be required to leave for a minimum of twenty-four (24)
hours, except in case of emergency.

ARTICLE 9 – OVERTIME
The parties will adhere to the guidelines established for this benefit as outlined in the
“Overtime”, and “24 Hour Shift”, and “FLSA” Department Policies.
9.1

Full-time employees shall be paid overtime (time and one-half) for all hours worked in
excess of two hundred four (204) in a twenty-seven (27) day work period in accordance
with the Fair Labor Standards Act and as otherwise specified in this Agreement.

9.2

Full-time employees required to remain on duty beyond the ending time (7 a.m.) of their
workday shall be paid overtime computed in multiples of fifteen (15) minutes.

9.3

Members called back from off shift shall be paid a two (2) hour minimum and then be paid
in fifteen (15) minute intervals. The Chief shall create a list of full-time firefighters
according to seniority. The Chief shall attempt to contact the first person on the overtime
list, except where qualifications and/or practical scheduling requirements make the
application of seniority unreasonable. He will then work down the list until the overtime
6

shift is filled. The firefighter accepting the shift will then be moved to the bottom of the
list. In the event that no firefighter accepts the overtime, the Chief will order the least
senior firefighter available to return to duty. Requests for call backs (an actual verbal order
to return to duty) shall be made only by the Fire Chief. Employees who live more than
thirty (30) miles from the Central Station will not be considered for any call back duty
unless the Chief determines that department needs dictate otherwise.
9.4 Pay for Training:
A. Required Overtime: Off-duty employees who are required by the Fire Chief to attend
job-related training shall be paid overtime for attendance at the training.
B. Mutually Agreed Training: If an employee requests to attend job related training and it is
approved by the Fire Chief, then the Chief shall have the discretion to flex an
employee’s work schedule so as not to incur overtime for attendance at training sessions.
Attendance at mutually agreed training will be on a straight time basis only.
ARTICLE 10 – TRANSFER OF SHIFTS
The Chief has final authority after consultation with his Assistant Chief and Division Chiefs to
make whatever permanent or daily shift transfers that are needed for the efficient operation of the
Department. All reasonable efforts shall be made to effectuate shift transfers consistent with
qualifications. The Chief will consider employee preference based upon seniority in making
shift transfers, particularly daily shift transfers. However, the Chief’s discretion shall be final
and not subject to the grievance procedure.
ARTICLE 11 – TRADES
A trade of duty time may be made by any Association member providing that the parties adhere
to the “Trade Request” Department Policy. A trade of duty time may be made between
Association members providing that the parties receive the prior approval of the officer in charge
(such approval not to be unreasonably withheld) after filling out the proper department form.
Failure to obtain approval shall result in the members considered absent without leave. The City
shall not incur any liability for overtime because of exchanges in duty hours by reason of such
trades. Association members recognize that repayment of trades is an obligation between the
employees and it shall be the responsibility of the individuals involved in the trade to see that
they respectively fulfill such obligation. No trade shall be approved if the employee will incur
over seventy-two (72) consecutive hours worked.
ARTICLE 12 – BENEFITS
12.1 Self-Funded/Carrier Designation: Nothing in this agreement shall prohibit the City from
exercising the City’s rights, or in any way limit the City’s rights, under Section 111.70(4)
(mb), Wisconsin Statutes. Any language in this Agreement between the parties in conflict
with such right or prohibition shall be governed by the provisions of Section 111.70(4)
(mb).
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12.2

Retirement Benefits:
Employees shall be covered under the State of Wisconsin Retirement System (“WRS”)
effective January 1, 2011. Effective June 1, 2013, the City will pay the employerrequired contribution to the WRS as set by the Wisconsin Department of Employee Trust
Funds and employees shall pay the employee-required contribution as set by the
Wisconsin Department of Employee Trust Funds.

12.3

Medical, Dental and Optical Health Benefits:
A.
Each full-time employee as defined herein shall be entitled to the benefits of a
group medical, dental and optical health program through the City. The terms of
the coverage are provided in the insurance plan documents. Part-time employees
are not entitled to medical, dental or optical health insurance.
B.

The benefits provided above shall become effective on the first day of the
calendar month after the successful completion of one full month of employment.
The City will pay 85% of the cost of insurance programs provided above. The
employee will pay 15% of the cost, which will be deducted on a bi-weekly basis.
Employees and spouses enrolled in the City’s health insurance plan who complete
the Core Wellness Steps of the Healthy Steps Wellness Plan in the timeframe
required each year, will receive a 5% rebate of their health insurance premium
contributions for the calendar year. The Wellness Plan document is attached
hereto and incorporated as a part of this Agreement.

C.

Health Insurance Buyout
1. Employees who are eligible for the health insurance benefit can waive
coverage under the medical plan if they have medical coverage from another
source other than the City. The City will pay such employees twenty-five
percent of the monthly premium currently paid by the City.
2. To take advantage of the buyout program, interested employees must provide
a written request to the Human Resources Department no later than the 15th
of the month prior to the time the employee wishes to be terminated under the
City’s medical plan.
3. The request must be accompanied by written proof that similar insurance
coverage is being provided by another source in place of the City’s program.
4. Beginning with the first paycheck of the next calendar month, the employee
will receive as part of their regular paycheck, the applicable buyout payment.
5. Once a buyout is implemented, it may not be reversed until the first 14 days of
December or the employee loses medical insurance coverage.
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12.4

Deferred Income Program: Full-time employees shall be entitled to participation in a
voluntary employee deferred income program as a predetermined payroll deduction. The
City Common Council will facilitate such a program by periodically inviting recognized
deferred income program agencies to meet with employees to assist them in determining
their voluntary participation, if any; by facilitating and monitoring any predetermined
payroll deduction; and by keeping records of such deductions. No City funds will be
contributed to this program.

12.5

Life and Disability Insurance:
A.
Full-time employees shall be entitled to participation in a group term life
insurance program purchased by the City and payable upon death of the employee
at the rate of $1,000 of life insurance for each $1,000 of annual salary, rounded up
to the nearest $1,000. The premiums for such life insurance program will be paid
in full by the City on behalf of the employee following successful completion of
the probationary period.
B.

If the City offers a short-term and/or long-term disability policy, eligible
employees can choose to voluntarily participate in the offered disability
policy(ies) paid entirely by the employee. Each employee choosing to participate
in such supplemental disability program shall authorize the City to deduct the
amount of the premium from their pay checks.

12.6. Flexible Benefits Account - Section 125 Plan – The City will provide employees with a
Section 125 Plan to cover premium contributions, unreimbursed medical and dental
expenses and child care expenses.
12.7

Workers’ Compensation
An employee who is receiving Workers’ Compensation benefits may receive additional
compensation from the City in an amount representing the difference between the
payments received under Workers’ Compensation and the employee’s base pay, provided
the employee has accrued sick leave to cover the amount. An employee’s sick leave
account will be deducted for the portion necessary to cover the difference.

ARTICLE 13 – PAID TIME OFF (PTO)
13.1 Full-time employees shall be entitled to Paid Time Off (PTO) as follows (for definition
purposes one (1) week shall equal three (3) twenty-four (24) hour duty days). PTO is in
lieu of paid vacation and holidays.
Years of Service
First 5 years
6 through 12 years
13 through 19 years
Beginning with 20th year

Number of 24 hour PTO days
11 days
14 days
17 days
20 days
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13.2

PTO selection shall be made in the following manner:
A.

On or before the first day of November of each year, the Fire Chief shall post the
next year’s shift schedule. The Fire Chief shall also post the Department seniority
list at that time. Any dispute over seniority shall be brought to the Fire Chief’s
attention for resolution before the PTO selection process begins.

B.

On or about the first Monday of December, members of the Pewaukee Fire
Department shall select PTO for the next year in the following manner:
a.

Selection Process: On the basis of seniority, members shall select
one week of PTO (three 24 hour days) until all members have
made a selection. All PTO shall be maintained and scheduled in
twenty-four (24) hour blocks. Non-overlapping days shall be
selected to insure adequate Department staffing. PTO can be split
into a number of segments. Only one unit employee can make a
selection for any specific duty day. All subsequent PTO selections
shall be made in the same manner as the first until all members
have selected all of their available PTO time. All PTO picks will
be submitted on the designated Department form.
i.

b.

C.

PTO shall not carry over to the following calendar year.
Employees may elect to be paid out, in lieu of taking PTO time
off, for up to five (5) PTO days. Employees choosing to be
paid out must make that decision during the PTO selection
process. Employees will not be allowed during the year to
substitute PTO for a scheduled shift. Employees further will
not be allowed to decide during the year to work on a preselected PTO day in order to be paid out in lieu of taking time
off.
Members may request to change a PTO day after all of the
selections have been made, but the request shall be subject to
Department staffing needs and shall not have priority over shift
days off, scheduled schools or other leaves of absence. The
employee shall submit his/her request at least two (2) work
rotations in advance to ensure for minimum staffing levels. A
shorter time for submission of the request may be allowed at the
discretion of the Fire Chief for unusual or unforeseen
circumstances.

Scheduled PTO will be paid to employees who may be off due to illness or injury,
unless FMLA requires otherwise. Employees may request that PTO be converted
as substitution for FMLA in accordance with state and federal laws. Should an
employee for reasons attributable to the Department, such as mandatory overtime,
be unable to use his/her PTO days within the calendar year, the employee shall be
paid for the unused PTO days at his/her regular rate of pay.
10

13.3 PTO is considered earned as of January 1st. Full time employees who separate or terminate
employment with the City shall be entitled to payment for all earned and unused PTO.
13.4 During an employee’s first year of employment, PTO will be scheduled on a pro-rated
basis for the calendar year in which the employee commences employment. PTO time that
the Department is unable to schedule will be paid to the employee at the end of the year.
ARTICLE 14 – SICK LEAVE
14.1

14.2

ACCUMULATION AND USE
A.

Full-time employees shall earn sick leave at the rate of one-hundred thirty five
(135) hours per year. Employees may accumulate their unused sick leave for
future absences due to sickness or injury up to a maximum accumulation of 1,920
hours if hired as a full-time employee prior to January 1, 2016. The maximum
accumulation for employees hired full-time after January 1, 2016 shall be 1,456
hours.

B.

Sick leave is payable upon and during the illness or disability of an employee
except that arising from employment with others. It is not payable when the
employee sustains an injury in the employment of others nor from non-emergency
dental or medical appointments, unless it is impractical for the employee to
schedule such appointment during the employee’s off hours. When an employee
leaves work because of illness, the employee shall receive regular pay for so long
as the employee worked and sick leave pay, if available, for the remainder of the
regular workday.

CONDITIONS FOR SICK LEAVE USE
Utilization of sick leave shall be allowed only if the employee notifies the Division Chief
on Duty at the Central Fire Station by phone at least one (1) hour prior to the start of the
shift or, in the case of serious bodily injury or grave illness, as soon as is reasonably
possible under the circumstances and for the following reasons:
A.

Bodily injury, personal illness or physical incapacity; or

B.

Exposure to a contagious or communicable disease; or

C.

Illness of the employee, employee’s spouse, juvenile child/children, or person
within the employee’s personal care; or

D.

Preventative medical services performed by a medical professional. A medical
professional shall be defined to include the following: Physician, Dentist, Oral
Surgeon, Chiropracter, Psychiatrist, Psychologist; or
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E.

Psychological or psychiatric treatment of an employee, employee’s spouse or
juvenile children.

Unapproved absence from work duties for other than the foregoing reasons shall be
considered absence without leave and be documented as such. All missed work hours will
be charged against accrued PTO or, if there is no such PTO, may be deducted from the
employee’s salary.
14.3

CONDITIONS FOR PAYMENT OF SICK LEAVE
A.
As a matter of policy, the City Common Council wishes to emphasize that sick
leave shall be construed as a form of insurance against the loss of income during
illness and is not a form of additional PTO. The provision of sick leave does not
vest in an employee the right to a certain number of days off each year with pay
as does PTO and substantiated abuse of the sick leave shall be cause for loss of
pay or disciplinary action, up to and including dismissal.
B.

Sick leave usage in excess of two (2) consecutive work shifts must be
substantiated by written documentation from a physician or other medical
profesional. The written documentation will attest: a) to the illness or injury; and
b) to the fact that the employee is fit to return to duty, the date on which the
employee is anticipated to return to duty, or the date of the next scheduled
appointment.

C.

In the event of the death of a regular full-time employee during his term of
employment with the City, the City Common Council may, in light of all the
surrounding circumstances, authorize payment of all accrued unused sick leave to
the surviving spouse or dependent children of his family, based on the employee’s
rate of pay at the time of death.

D.

Sick leave taken on the first working day before or the first working day after
PTO may be charged as a PTO unless authorized in writing as a sick day by a
physician or other medical professional.

E.

Any period of illness or disability which falls within approved PTO after the PTO
has commenced will be treated and paid as PTO and shall not be treated or paid as
other benefit time, unless otherwise required by state or federal FMLA.

ARTICLE 15 – OTHER LEAVES OF ABSENCE
Full-time employees of the City who request and are granted any of the various forms of leaves
of absence described in this Article shall continue to earn PTO, sick or other leave during the
period of such leave of absence unless specified otherwise herein.
In addition, health and other insurance benefits and any other benefits paid all or in part by the
City for an employee on extended active military leave or other medical or personal leave of
absence per Section 15.5 shall expire at the end of the calendar month in which all accumulated
12

PTO and sick leave is utilized, unless otherwise provided by law. Thereafter, and for a period
not to exceed eighteen (18) months, such employees who are on an approved leave of absence
may continue to participate in the City’s group health and other insurance programs at their own
expense subject to COBRA.
15.1

MILITARY LEAVE
Full-time employees of the City who enlist, are inducted, or ordered into active service or
training duty in any branch of the armed services, shall be granted a leave of absence
without pay or City paid fringe benefits during the period of such service. Such
employees shall be accorded reinstatement and health insurance continuation rights in
accordance with the terms of the applicable federal and state statutes and regulations.
The leave so granted shall be in addition to all other leaves the employee may be entitled
to pursuant to the provisions of this Agreement and/or any applicable federal or state law.
Full-time employees of the City who are reserve members of any branch of the armed
services, shall be paid by the City the difference in pay between their military pay during
time of attendance and the Employee’s regular pay during the same period up to a
maximum of fifteen (15) days.
All military leaves shall be granted in accordance with all applicable federal and state
laws.

15.2

JURY DUTY OR APPEARANCE AS A WITNESS
Full-time employees of the City who are requested by a court of law on a regular work
day to perform jury duty or to appear as a witness in a court of law shall be granted a
leave of absence without loss of pay. For purposes of this article, an employee will be
deemed to be required to serve as a witness only in cases in which the employee is not a
party, and is compelled to attend by subpoena. Said leave shall be granted by the Fire
Chief or City Administrator upon presentation of satisfactory evidence of a requirement
to perform as a jury member or proof of such subpoena service. Any payment received
by the employee for such authorized jury or witness duty shall be reimbursed by the
employee to the City at the time of such payment. The status of the employee for the
purpose of determining seniority, status, responsibility and salary shall be unaffected by
such jury duty or witness leave.

15.3

FUNERAL LEAVE
When there is a death in the immediate family of a full-time employee, the employee
shall be granted time off from duty without loss of pay to attend the funeral, wake or
memorial service, but the period allowed shall not exceed a maximum of two (2) twentyfour (24) hour duty periods with pay. The time off allowed in this section shall be taken
within fifteen (15) calendar dates of the immediate family member’s death. Immediate
family is defined as spouse, children, grandchildren, parents, grandparents and siblings of
the employee or employee’s spouse. Evidence of attendance at the funeral must be
provided to the Fire Chief or his designee for placement in the personnel file following
the funeral leave. Leave for a funeral in excess of the days set forth above shall be
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deducted from the employee’s accumulated PTO or, if none, the employee’s pay for days
absent from work will be deducted from the next payroll check.
15.4

FAMILY AND MEDICAL LEAVE
All family and medical leaves shall be granted in accordance with state and federal law.

15.5

OTHER APPROVED LEAVES
The City may, in its sole discretion, grant unpaid leave to a full-time employee for
medical or personal reasons in a duration not to exceed thirty (30) days after the
employee provides written request for leave, if for medical reasons a doctor’s
certification is provided, and subsequent approval is provided in writing by the Fire Chief
and City Administrator. Leave extensions may be granted in thirty (30) day increments
by the Fire Chief and City Administrator at their discretion. The City's decision
regarding a request for unpaid leave of absence and the duration of the same shall not be
subject to review under the grievance procedure. Failure of the employee to return to
work and substantially perform the duties of his position upon expiration of the leave
shall be cause for dismissal. Nothing in this provision shall restrict or interfere with an
employee’s rights under state and federal family medical leave laws.

ARTICLE 16 – CLOTHING ALLOWANCE
The Employer and Employees will adhere to the guidelines established for this benefit as
outlined in the “Uniform Maintenance and Issue”, “Uniform Inspection”, and “Personal
Appearance” Department Policies.
16.1

The Department has established policies related to this matter as outlined in the Uniform
Maintenance and Issue Policy and the Uniform Inspection Policy. New employees shall
be provided with turnout gear and uniform as outlined in Appendix A and are not eligible
for the clothing allowance until they have completed twelve (12) full months of work.
The clothing allowance will be based on the number of full months in a calendar year
worked after completion of the twelve (12) month requirement. Employees must be on
the payroll for all of the scheduled workdays specific to the employee’s shift for the
month to qualify for a complete month of employment. Any clothing obviously damaged
or destroyed in the line of duty shall be repaired or replaced as outlined in Appendix A.
All active bargaining unit employees shall be entitled to $450 per year clothing allowance
to maintain their uniform.

16.2

Upon hire, the City shall provide all uniforms and mandated turnout gear.

16.3

Uniform allowance shall be paid once per year in the last quarter of the year. If an
employee should terminate, the employee will receive a pro-rated amount based on the
number of full months worked in that calendar year. Employees must be on the payroll
for all of the scheduled workdays specific to the employee’s shift for the month to qualify
for a complete month of employment.

14

16.4

At no time while in uniform shall a member wear jewelry, pins, ribbons, buttons, or an
article of clothing that constitutes an advertisement; a religious, political, or social
viewpoint; or a message that is offensive to anyone on the basis of age, color, disability,
ethnicity, national origin, race, religion, political affiliation, gender, or sexual orientation.

ARTICLE 17 – GRIEVANCE PROCEDURE
17.1 Definition of Grievance: A grievance shall be defined as a dispute concerning the
interpretation, application, and/or enforcement of the express terms of this Agreement.
This Article shall not apply to discipline matters. The Association or an employee may
be a grievant.
17.2

Subject Matter: Only one (1) subject matter shall be covered in any one (1) grievance.
However, if one subject affects more than one employee, there may be more than one
grievant. A written grievance shall contain the name and position of the grievant(s) filing
the grievance, a statement of the grievance, the issue involved, the relief sought, the date
the incident or violation occurred, the article(s) and section(s) of the Agreement alleged
to have been violated, the signature of the grievant(s) and the date.

17.3

Time Limitations: Any grievance not complying to the time limits set forth in this
Article shall be null and void. Time limits are exclusive of Saturdays, Sundays, and
holidays. Time limits may be extended by mutual agreement in writing.

17.4

Procedural Steps: Grievances shall normally follow the steps below. However, by
mutual agreement, in writing, the parties may bypass any of the following steps.
Step 1: The grievance shall be presented orally or in writing to the employee’s
immediate supervisor within five (5) calendar days of the date the grieving party knew or
should have known of the event giving rise to the grievance. The grievant shall be
responsible for identifying the issue as a grievance. The immediate supervisor shall
inform the grievant(s) of his decision in writing within five (5) calendar days of the date
the grievance was presented.
Step 2: If the grievance is not resolved in Step 1, the grievance shall be reduced to
writing and submitted to the Fire Chief within ten (10) calendar days of the immediate
supervisor’s response The Fire Chief shall respond in writing with his decision within
ten (10) calendar days of said written grievance.
Step 3: If the grievance is not resolved in Step 2, the grievance shall be submitted to the
City Administrator within ten (10) calendar days of receipt of the Fire Chief's response.
The City Administrator shall respond in writing with his decision within ten (10) calendar
days of receipt of said written grievance.
Step 4: If the grievance is not resolved in Step 3, the written grievance shall be submitted
to the Common Council in care of the Mayor within ten (10) calendar days of the
response of the City Administrator. A meeting between the grievant and the City
Common Council will be held at the next regularly scheduled Common Council meeting
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so proper notice can be given Note: Agenda items for Common Council meetings are
assembled at least twelve (12) calendar days prior to a meeting. A written decision on
the grievance shall be issued to the grievant(s) within ten (10) calendar days of said
meeting.
Step 5: If the grievance is not resolved in Step 4, the Association may request, within ten
(10) calendar days of the date of that decision, that the grievance be submitted to an
arbitrator by submitting a letter to the Wisconsin Employment Relations Commission
with a copy of the letter to the City Administrator.
17.5

Arbitration: The Wisconsin Employment Relations Commission shall submit a panel of
five (5) arbitrators who reside in Wisconsin to the parties. The parties shall, within ten
(10) calendar days of the receipt of said list, select the arbitrator by alternately striking
names from the list until one (1) name remains. Such person shall then be the designated
arbitrator. Any fees incurred for the panel shall be shared equally between the parties.
The arbitrator so elected shall hold a hearing at a time and place convenient to the parties
within fifteen (15) calendar days of notification of his selection, unless otherwise
mutually agreed upon by the parties.

17.6

Arbitrability: The arbitrator shall take such evidence as in his judgment is appropriate for
the disposition of the dispute. A statement of position may be made by the parties and
witnesses may be called. The arbitrator shall have initial authority to determine whether
or not the dispute is arbitrable. Once it is determined that the dispute is arbitrable, the
arbitrator shall proceed in accordance with this Article to determine the merits of the
dispute submitted to arbitration, and his decision shall be final and binding upon all
parties.

17.7

Decision of the Arbitrator: The decision of the arbitrator shall be in writing to the City
and the Association. The decision of the arbitrator shall be limited to the subject matter
of the grievance and shall be restricted solely to interpretation of the contract provision
allegedly breached. The arbitrator shall not modify, add to or delete from the express
terms of the Agreement. The arbitrator shall have no authority to impose liability on the
City for events rising before the effective date of the initial contract.

17.8

Arbitration Costs: Both parties shall share equally the costs and expenses of the
arbitration proceedings, including the fees of the arbitrator. Each party, however, shall
bear its own costs for witnesses, and all other out-of-pocket expenses, including possible
attorney's fees. The party requesting a transcript shall pay the cost to produce such
transcript. In the event the other party wishes a copy, the costs of providing a transcript
will be divided equally between the parties.
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ARTICLE 18 – WAGES
18.1

Pay Basis and Periods. Employees of the City shall be paid in biweekly checks to be paid
on the last day of each two weeks. All employees will enroll in the City’s direct deposit
program upon the signing of this Agreement.

18.2

Employees will adhere to the guidelines established for payment of wages as outlined in
the “Payroll” Department Policy.

18.3

Wages shall be paid in accordance with the wage schedule listed below. Said wage
schedule shall include a listing of the positions, base wage ranges for each listed position,
and incremental increases. Part-time employees shall be paid in accordance with a wage
schedule.
WAGE SCHEDULE
(Biweekly)
January 1, 2016 – 2.0% across the board
1/1/2016
Base
1st year
2nd year
3rd year
4th year
5th year

18.33
19.24
20.13
21.02
22.33

1/1/2016
Inspection
Technician
18.79
19.72
20.65
21.55
22.89

1/1/2016
EMT-P

1/1/2016
Lieutenant

19.24
20.19
21.14
22.08
23.45

20.20
21.20
22.20
23.17
24.61

2016 at Accreditation – .5% across the board
If Accreditation is not achieved, the .5% pay increase will not be granted
2016 upon
2016 upon
2016 upon
2016 upon
Accreditation
Accreditation
Accreditation
Accreditation
Base
Inspection
EMT-P
Lieutenant
Technician
1st year
18.42
18.88
19.34
20.30
2nd year
19.34
19.82
20.29
21.31
rd
3 year
20.23
20.75
21.25
22.31
4th year
21.13
21.66
22.19
23.29
th
5 year
22.44
23.00
23.57
24.73
January 1, 2017 ~ 2.0% ATB; an additional .5% ATB will be granted if Accreditation is awarded
and maintained.
January 1, 2018 ~ 2.0% ATB; an additional .5% ATB will be granted if Accreditation is awarded
and maintained.
Wage schedules for 2017 and 2018 will be published and sent to all parties based on the status of
Accreditation when known.
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18.4

Final Pay: Upon termination, full-time employees shall be entitled to payment for all
accumulated PTO and all wages earned until the date of termination. A failure to return
the equipment specified in Appendix A, Section B.1-9, will result in the loss of
accumulated PTO pay. Full-time employees who resign, retire or are released due to
reduction in force from their positions with the City (but not including such employees
whose employment with the City has been terminated for cause), shall be entitled to
payment for one-half (1/2) of all accumulated sick leave, but in no case shall said
payment exceed 520 hours of accumulated sick leave. Such payments shall be made at
the next regularly scheduled pay date.

18.5

Emergency Medical Technician (EMT): State certification will be maintained by all
firefighters. All certifications will be on file at the fire department on or before June of
the renewal year. All employees will comply with all management directives to allow recertification at the earliest opportunity.

18.6

Lieutenant/Paramedics: Lieutenants who hold a paramedic license will be entitled to an
annual paramedic allowance of $750.00 to be paid in the last quarter of the year together
with the clothing allowance. Any Lieutenant who decides he no longer wants to perform
paramedic duties will notify the Chief in writing and will continue to perform paramedic
duties until the Chief is able to assign other staff to those duties. Upon termination of a
Lieutenant’s paramedic duties, he will no longer be entitled to the paramedic allowance.
If some paramedic duties were performed during the year, but not for the entire year, the
paramedic pay will be prorated in the year the paramedic duties are terminated.

18.7

Paramedic Preceptors: Paramedic preceptors shall be selected by the Medical Director
and the Fire Chief and shall serve at their sole discretion. Decisions regarding selection
of Preceptors shall not be subject to the grievance procedure. Paramedics acting as
Preceptors shall be paid a stipend of $250 per year, to be paid in the last quarter of the
year together with the clothing allowance. If some Preceptor duties were performed
during the year, but not for the entire year, the Preceptor stipend shall be prorated on a
quarterly basis.

18.8

Inspection Technicians: Effective January 1, 2016, a new position of Inspection
Technician will be added to the wage schedule. In addition to firefighter responsibilities,
this position will be required to meet the certification standards set forth by DSPS for
inspection of fire detection, prevention, and suppression devices

ARTICLE 19 – DISCIPLINE
19.1 Standard: The City reserves the right to discipline employees pursuant to the provisions
of Section 62.13(5), Wisconsin Statutes.
19.2

Appeal: An employee who has completed his probationary period shall be entitled to
appeal any disciplinary action pursuant to the provisions of Section 62.13(5), Wisconsin
Statutes except for those employees as noted in Article 5.
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19.3

Oral reprimands cannot be grieved. The City reserves the right to reprimand an
employee orally for reasons that are not arbitrary or capricious. The City reserves the
right to issue a written reprimand to an employee with just cause. Copies of oral and
written reprimands shall be given to the employee.

19.4

Loss or Damage: The City agrees that employees shall not be charged for any loss or
damage of City owned property unless deliberate intent or willful misuse is shown.

ARTICLE 20 – SENIORITY
20.1 Definition: Seniority shall be determined from the last date of hire as full-time. If more
than one employee is hired on the same date, seniority among such employees shall be
determined by the Chief at the time of hire. Time spent on paid military leaves of
absence, time lost because of duty connected disabilities, and City approved paid leaves
of absence, shall be included when determining seniority. Unpaid leaves not provided by
either federal or state law of thirty (30) or more consecutive work days shall not count
toward seniority.
20.2

List of Employees: The City shall submit to the Association, a list of employees in the
Fire Department arranged in order of their seniority. Said lists shall be submitted to the
Association within ten (10) days of this Agreement and the Association shall have
another ten (10) days to check for its accuracy. If the Association does not object to its
accuracy within said ten (10) days, the seniority lists shall be deemed accurate. The lists
shall be kept current and posted in a conspicuous place at the Fire Stations (Association
bulletin board) for a reasonable period of time.

20.3

Loss of Seniority: Seniority and the employment relationship shall be broken and
terminated if an employee:
A.
resigns;
B.

is discharged;

C.

is absent from work for two (2) consecutive work days without notification to the
City, unless unable to notify the City for a valid reason;

D.

fails to report to work within fourteen (14) calendar days after having been
recalled from layoff;

E.

fails to report for work at the termination of an authorized leave of absence;

F.

accepts other employment without permission while on authorized leave of
absence;

G.

works for another employer without permission while on authorized leave of
absence; or
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H.

retires.

20.4

Employees shall be laid off and recalled in accordance with Section 62.13(5)(m), Wis.
Stats.

20.5

The Fire Chief has the authority under Article 3 - Management Rights, to assign
personnel by exercising reasonable discretion in lieu of an employee’s individual
preference as determined by seniority.

ARTICLE 21 – OUTSIDE EMPLOYMENT
21.1 All full-time and part-time employees shall be expected to place the responsibilities and
obligation of their position with the City first and shall be permitted to engage in outside,
non-City work only subject to the following conditions:
A.

There shall be no interference or conflict of interest with the work of the City and
any outside work may be ordered stopped by the Fire Chief or City Administrator,
if in their opinion, such work is affecting the efficiency, quality and effectiveness
of the employee’s work with the City.

B.

No member of the Department shall engage in any other employment or business
for compensation without prior written notification to the Fire Chief, and subject
to approval and such conditions and limitations as the Chief may prescribe to
avoid conflicts of interest or unfitness for duty.

ARTICLE 22 – RESIGNATION
22.1 Notification: Unless waived by the City, employees planning to voluntarily terminate
their employment with the City are to notify the Chief as far in advance as possible, but
not less than two (2) weeks prior to their last day on the job. PTO may not be taken as
part of a required two week termination notice, unless otherwise approved in writing by
the Chief.
22.2

Terminating employees must turn in all keys and other City properties in their possession
to the Chief or other designated personnel as directed. Failure to return City issued
materials and equipment will result in the forfeiture of accumulated PTO.

ARTICLE 23 – PARAMEDIC TRAINING/LICENSE
Notwithstanding any other provisions of the collective bargaining agreement, including, but not
limited to section 9.4 the following provisions shall govern paramedic training/licensing of fulltime firefighters.
23.1

When the Fire Chief determines that a need exists for trained paramedics, he or his
designee will post a notice thirty (30) days prior to the deadline inviting any interested
full time firefighters to submit a request utilizing the Department form. Any application
received after the deadline posted in the notice will not be considered. The Fire Chief
will determine how many full time firefighters will be sent to paramedic school at any
given time.
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23.2

If more applications are received than the number of employees the Chief has determined
to send to paramedic school, the most senior employee(s) who has(ve) applied will be
selected to attend, unless circumstances exist that disqualify the senior employee from
consideration. The decision to disqualify an employee would be subject to the grievance
procedure.

23.3

The hours of work for any employee attending paramedic school will be modified from
those set forth in Article 8 of the contract by the Chief or his designee to accommodate
attendance by the employee at paramedic school. The employee shall continue to receive
his/her normal pay while attending paramedic school.

23.4

All employees hired after July 1, 2009 may be required to become a licensed paramedic
at the discretion of the Fire Chief after any current employees have had a chance to apply.

23.5

Employees who were hired prior to January 1, 2010 and who fail to complete the
paramedic program will be required to pay back to the City the actual cost associated
with the employee’s attendance in the paramedic program up to $3,000.00, to be repaid
by the employee via payroll deduction of $50.00 per pay period until repaid. Employees
who are hired after January 1, 2010 and who fail to complete the paramedic program will
be required to pay back to the City the actual cost associated with the employee’s
attendance in the paramedic program in full, to be repaid by the employee via payroll
deduction of $100.00 per pay period until repaid. Employees who are hired after January
1, 2010 and who terminate their employment prior to repaying in full the cost associated
with attendance at the paramedic program will be required to pay the entire balance from
their final paycheck.

23.6

Employees possessing a paramedic license shall attend all State - required continuing
education and shall otherwise maintain their paramedic license. The City will pay any
costs associated with doing so. However, the Fire Chief may terminate the assignment of
an employee as a Paramedic for valid reasons at any time, and the Paramedic pay for
such employee shall cease immediately upon such termination. Should an employee
decide he no longer wants to work as a paramedic, he will submit a written request to the
Chief. The employee will continue to work as a paramedic until a replacement is
assigned. Paramedic pay for an employee voluntarily quitting paramedic duty will cease
at such time as his paramedic duties end.

ARTICLE 24 – ENTIRE MEMORANDUM OF AGREEMENT
24.1 This Agreement constitutes the entire Agreement between the parties and no verbal
statements shall supersede any of its provisions. Any amendment or agreement
supplemental hereto shall not be binding upon either party unless executed in writing by
the parties hereto.
24.2

The City and Association, for the life of this Agreement, each voluntarily and
unqualifiedly waive the right, and each agrees that the other shall not be obligated to
bargain collectively with respect to any subject or matter specifically referred to or
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covered in this Agreement or which have been discussed between the parties during the
negotiation process leading to this Agreement except as provided in Article 25 herein.
ARTICLE 25 – SAVINGS CLAUSE
If any article or section of this Agreement, or any addendum thereto, is held to be invalid by
operation of law or by any tribunal of competent jurisdiction, or if compliance with or
enforcement of any article or section should be restrained by such tribunal, the remainder of this
Agreement and addenda shall not be affected thereby.
ARTICLE 26 – DURATION/BARGAINING PROCEDURE
This agreement shall become effective as of January 1, 2016 and shall remain in full force and
effect to and including December 31, 2018. In the event a new agreement is desired to take
affect after the termination of this agreement, the party desiring to bargain a successor agreement
shall give written notice of its desire to commence negotiations on or before July 1st of the year
in which the agreement expires. Thereafter, the parties shall mutually agree to a date to
exchange proposals and commence bargaining. In the event a successor agreement is not
reached by the expiration date, all benefits and conditions of this agreement shall carry over until
a successor agreement is negotiated, provided that it does not exceed three (3) calendar years in
duration. In the event a party desiring to bargain a successor agreement fails to notify the other
party by July 1st of the year in which the agreement expires, this agreement shall automatically
renew for a successive twelve (12) month period.
The undersigned parties by their representatives have signed this Agreement on this ____ day of
____________________, 2015.

City of Pewaukee

Pewaukee Fire Association
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APPENDIX A – CLOTHING REQUIREMENTS
A. The City will provide an initial issue of uniforms to each new hire Fulltime Firefighter as
provided below:
1.
2.
3.
4.
5.

3 Class B Duty Shirts
3 Class B Duty Pants
1 Summer / Winter jacket
Jacket Badge
Wallet Badge

It will be the sole responsibility of the employee to maintain such quantities of the above
listed clothing in good repair, using their Clothing Allowance as provided in Article 17 of
the contract.
B. The City shall provide each new hire Full Time Firefighter the firefighting equipment
listed below. The equipment shall remain the property of the City and must be returned
in the event the member’s employment with the City ends. This equipment is as follows:
1.
2.
3.
4.
5.
6.
7.
8.
9.

1 Firefighters Helmet
1 Firefighter Identification Shield ( PASSPORT)
1 Pair of Firefighter Rubber or Leather Bunker Boots
1 Pair of Firefighter Protective Trousers (Turnout)
1 Fighters Protective Jacket (Turnout)
1 Pair Firefighters Leather Gloves
1 Fire Resistant Firefighting Hood
1 Spanner Belt
SCBA Mask

The City shall replace the equipment listed in subsection B when it becomes unsafe as
determined by the Fire Chief. Employees shall be required to turn in old gear to the City at
the time that it is replaced. The employee shall replace any equipment listed in subsection B
that is rendered unsafe due to the employee’s own willful negligence or intentional conduct.
It shall be the responsibility of the employee to maintain the equipment listed in subsection B
in accordance with the specifications of the manufacturer and National Listed standards.
This includes an obligation by the employee to daily inspect and clean the equipment and to
report any deficiency to the Fire Chief.
Equipment listed in subsection B that was previously issued to a new hire Fulltime
Firefighter while they were employed in a paid on-call capacity with the Pewaukee Fire
Department shall not be replaced at the time the employee commences full time employment
if the equipment is in an acceptable condition as determined by the Fire Chief.
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City of Pewaukee
Healthy Steps Wellness Program
Introduction
The City of Pewaukee is committed to the health and well-being of its employees. As part of its
benefits package, the City offers the Healthy Steps Wellness Program. This annual program will
provide you a snapshot of your overall health, give you access to coaches who will help you
establish your goals, and will offer many opportunities for education and participation in fun,
healthy activities.
Discounted Health Insurance Premiums
The Healthy Steps Wellness Program is voluntary. Employees and spouses enrolled in the
City’s health insurance plan who complete the Core Wellness Steps in the timeframe required
each year, will receive up to a 5% rebate on your health insurance premium contributions for
the calendar year. This is an approximate annual savings between $350 and $1,000, less
applicable income tax deductions, depending on the type of health plan you have.
Core Wellness Steps
To qualify for the discounted premium contributions, you and your spouse will have to satisfy
the following Core Wellness Steps each Plan Year. The Plan Year runs from January 1st through
November 30th.
1. Step 1: Health Risk Questionnaire (HRQ). You and your spouse must complete the
online HRQ administered through the City’s wellness vendor. The HRQ will take you
through a series of questions designed to evaluate your current health and potential
risks.
2. Step 2: Biometric Screening. The City’s wellness vendor will be on-site to conduct
biometric screening that will measure blood pressure, cholesterol, triglycerides, blood
glucose, and body mass index. The screening consists of a finger-stick, blood pressure
check and height/weight/waist measurements. You and your spouse must complete
this step.
3. Step 3: Meet with Health Educator. Immediately following the biometric screening, you
will meet with a health educator who will go over the results of the HRQ and biometric
screening to explain where you are within the health guidelines and identify risks to
your health. The health educator will also help you develop a health action plan, in
which you will set goals to improve your health. You and your spouse must complete
this step.
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* The City does not receive any information from the HRQ’s, biometric screenings or
health coaching other than an anonymous aggregate summary report used to evaluate
overall wellness trends.
4. Step 4: Earn Healthy Steps Points. The City will offer a variety of Healthy Steps events
that are aimed at helping you achieve a healthier lifestyle. Employees must earn 100
Healthy Steps points during the year to be entitled to the full 5% premium discount.
Spouses are invited to participate in these events, but are not required to do so to
receive the discounted insurance premium contribution.
Healthy Steps Events ~ The following point values will be assigned to the various
Healthy Steps events that will be held throughout the year:
1.
2.
3.

10 Points ~ Learning Activities (lunch & learns, webinars, classes, etc.)
20 Points ~ Nutritional activities (calorie logs, eating challenges, etc.)
25 Points ~ Active events (hike, fitness challenge, active demonstrations,
etc.)

Health Coaching ~ You can also earn points for participating in Ongoing Coaching
following the close of biometric screening. Each quarter, the City will have a health
coach from Froedtert onsite; you can meet with the coach to follow-up on the goals you
set during biometric screening, or address whatever issues or impediments you may be
experiencing as you work towards a healthier lifestyle. You can earn points for
coaching as follows:
1.
2.
3.

5 Points ~ one follow-up coaching session
15 Points ~ two follow-up coaching sessions
25 Points ~ three follow-up coaching sessions

Outside Activities ~ The Healthy Steps Wellness Program recognizes that you may do
things outside of work that also support a healthy lifestyle. We also understand that
your schedule may not allow you to always participate in every activity we offer.
Therefore, participants may receive credit for activities completed outside of the
planned wellness activities if you apply for credit using the form attached to this policy.
If your request is approved, you will receive the following points for your activity. You
can do each activity listed below one time each Plan Year.
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1.

5 Points ~ Flu shot
Blood donation
3 hour volunteer activity,
Dental or Eye exam (employee only)

2. 10 Points ~ Run/walk 5K
4+ weeks of weekly fitness class
3.

20 Points ~ Run/walk/bike at least 10k
Smoking cessation program,
Weight loss programs (Weight Watchers, Jenny Craig etc.)
4+ weeks of weekly personal training
15 Humana Vitality verified workouts in 30 day period
(10,000 steps using fitness tracker only)

4.

25 Points ~ Marathon, triathlon
20 Humana Vitality verified workouts in 30 day period
(10,000 steps using fitness tracker only) 1/

All costs associated with the Core Wellness Steps, other than the cost of events or activities not
sponsored by the Healthy Steps program, are paid for by the City for you and your spouse who
are in the Humana health insurance plan. Employees who are not in the health insurance plan
can participate in the Core Wellness Steps at their own expense.
If the Core Wellness Steps are completed by you and your spouse, you will receive a rebate up
to 5% of your annual health insurance premium contribution. The rebate you receive will be
pro-rated based on the number of Healthy Steps points you accumulated during the Plan Year
(and assuming that CORE wellness steps 1-3 have been completed) as follows:
1. 100+ Points = 5.0%
2. 90-99 Points = 4.5%
3. 80-89 Points = 4.0%
4. 70-79 Points = 3.5%
5. 60-69 Points = 3.0%
6. 50-59 Points = 2.5%
7. 40-49 Points = 2.0%
8. 30-39 Points = 1.5%
9. 20-29 Points = 1.0%
10. 10-19 Points = 0.5%
If the Core Wellness Steps are not completed by both you and your spouse before the deadline
(November 30th of each Plan Year), you will not be eligible for any health insurance premium
1

/Participants can choose to do the 15 Vitality workouts (for 20 points) or the 20 Vitality workouts (for 25 points), but no more than 25 points
for Vitality workouts will be awarded annually.
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rebate. If you do not understand the Core Wellness Steps, please contact Lisa Bergersen,
Human Resources, at 262-691-6035.
Health Club Reimbursement
The City will reimburse benefited employees and their spouses $12.50 each per month
($25/month for employee & spouse) for membership at an approved health club, such as
Anytime Fitness, YMCA, Westwood, Gold’s, Princeton, WAC, etc.
To be eligible for the reimbursement, eligible employees must submit proof of membership,
such as a membership or key card, to the Human Resources Department. Reimbursements will
be made every six months via payroll and are subject to income tax deductions. To receive the
reimbursement, the Common Council requires that the health club membership actually be
used. A certification form for this purpose will be provided to employees for obtaining
verification that the membership was used in the prior six months prior to the issuance of
reimbursements.
Smoking Cessation Reimbursement
In its commitment to employee wellness, the City will provide reimbursement for employees or
spouses who utilize recognized smoking cessation tools, such as nicotine patches, gum,
prescription medication, or a formal cessation program. The parameters of reimbursement
vary. Employees must obtain written approval from the Human Resources Department before
beginning the cessation program, or utilizing any cessation tool, to qualify for reimbursement.
No reimbursement will be provided without prior written approval. The amount of
reimbursement, and the length of time for reimbursement, will be set forth in the written
approval.
Employee Assistance Program (EAP)
The City’s EAP is administered by Empathia, Inc. utilizing its LifeMatters program. This
program provides professional counseling support to all City employees and any persons living
in their households for a variety of work and personal matters, including relationship/marital
problems, stress, financial pressures, legal issues, and substance abuse issues.
Services are completely confidential and provided free of charge. Please contact LifeMatters at
1-800-634-6433, or online at www.mylifematters.com.
Contact Information
Please contact Lisa Bergersen, Human Resources, at 262-691-6035, to receive more
information.
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PARTICIPATION IN OUTSIDE WELLNESS EVENT OR ACTIVITY
(Return this Form to Human Resources)
(bergersen@pewaukee.wi.us or by fax 262-691-6009)
__________________________________
Employee Name

____________________________
Department

By my signature below, I am requesting that my participation in the event or activity described
below be counted towards my Healthy Steps point total. I understand that in order for the event
to count, I must sign and date this form, and return it to Human Resources at least one week in
advance of the date of the event or prior to doing or starting the activity. I understand that I may
be asked to provide proof of participation before my Healthy Steps points are awarded.
Name, Date and Description of the Event or Activity:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
By my signature below, I agree and acknowledge that the City is not sponsoring or endorsing the
event or activity described above, that the event or activity described above is not related in any
way to my employment with the City, and the City is not liable in any way should I be injured or
harmed while participating in the event or activity described above. My participation in the
event is completely voluntary.
__________________________________________
Employee

________________
Date

_____________________________
Wellness Representative

________________
Date

Approved / Denied
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